Quick Start Guide for Students

Step 1: Type Your Username and Password and
click on the Login Button

LOGIN

Usermname: I
Passwaord: |

Login

Creste new scCcount

Lost password?

Step 2: Make Your Course Selection by
clicking on the Course you would like to take.

Watch Trainee HELP Movie to yet Startedl...

[E] "student-Watch Me First Before You do Anything Else!”
Watch this Movie for an overview of course layout and funtionality.

Training Categories & Corresponding Courses

Trainee - Click on the Course to View...Once you Are in the
Course - Click on Enroll Me In The Administration Menu then
Proceed with the Course Training.....

Course categories

7! First Quarter
DOT HazMat215
Blood borne Pathogens
Eye Safety
HAZCOM (Right To Know)
Safety Housekeeping
J Supervisor Reporting & Tracking
Training Tracker Report P

Search cnurses:l El

Q000

@

Step 3: Enroll Yourself into the Course
by clicking on the “Yes” Button

You are about to enrol yourself as a member of this course.
Are you sure you wish to do this?




Quich Start Guite

Step 4: Take the Course in
the training order 1,2,3, and
5. These items in the Course
are “Locked” and will not
allow you to take in any other
order. All items must be
completed for training credit!

Course ltems & Descriptions

Unlocked Items

a. Course Study Guide which you may Open
and Save or Print to use while training

b. Grades- Click here to see your Test Scores —
4 is instructions for this.

c. Navigation link which take you back to Front
Page of Site

Locked Items

HAZCOM (Right To Know)

SM » RTK101

These Boxes...when clicked hide
all Blocks except the Block in
which the Block in which the
Box was clicked.

To make all the Blocks appear
...click on the box again. You
can use this to hide all the
Blocks except the one you are

Course Study Guide in pdf Format for Review, Download or Print.
a_ ¥ Course Study Guide

working and if you leave the
site and return the site will
remember where you are at in

Start Course Exercises-Topic 1 Pre-Test Link then Topic 2:Training Course Link,| the course

3:Post-Test Link to Completion, then follow Topic 4 & 5 Instructions

\/ Chemical Terms

1 V Pre-Test =1 Chemicals
Toxins & Poisons
Pre-Test- Adaptive Mode-Allows Retrys till Correct answer is found. | Corrosives & Irritants

2 | 0 ) HAZCOM Cours (locked) D

Training Course- Upon Completion of All Lessons... Click on the Course Short Name -"Ereaed-Upper Left of

Screen to Return to This Page

_______________________________________________

| Radiation & Carcinogens
£
Personal Protective Equipment
Caontainer Labeling

Chemical Storage

3 OV Post Test (locked) OO

Post-Test- 2 Attempts Allowed

7 Leaks & Spills
P
Hazard Warnings

| Toxic Substance Control Act

Reviewing Your Grades

Instructions for Reviewing, Printing or Downloading (Admin. Only) Quiz Results |

[TSCA}

] Summary

5 O ™ HAZCOM Certificate {locked) 00 O

ADMINISTRATION
B Grades

When Certificate Downloads... Save the Certificate..Naming it with Your Name and Course Title. .

Instructions for Obtaining Training Certificate—Only Available If Accompanied with a Score of 80%+ |

1. Course Pre-Test : This test allows you to answer the questions over and over till you get the right answer.

2. Course- Actual Training course for you to view

3. Post-Test :Graded for Training Credit. May be taken 2 times with best score counted. Fail twice-contact supervisor.

5. Training certificate. Click to Issue and will issue only if you have Passed the Post Test.

Other- coo small Boxes checked themselves upon completion of item.

(Additional Instructions on next page)
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Pre-Test Screen [

Update this Quiz

=dit

1.

Course Pre-Test : Adaptive-
This test allows you to answer
the questions over and over
till you get the right answer.
NOT USED FOR TRAINING
CREDIT-used for training.

Course- The Training course
has 2 quiz's in the course. The
1st Quiz in the course is an
awareness quiz for you to
learn your course weakness.
The 2nd Quiz in the course is a
Remedial Quiz. If you do not
pass the 2 " Quiz you will be
looped to the beginning of the
course to repeat the course
material. COURSE QUIZS DO
NOT GIVE YOU TRAINING
CREDIT-used for training.

Post-Test : Graded for Training
Credit. May be taken 2 times
with best score counted. Fall
twice-contact supervisor.

Start again

1%
Marks: 111

2w
Marks: 0/1

UT14:42

Preview Pre-Test

If you are interviewed:

Choose one
answer.

Correct
Warks for this submission: 1/1.

¢ b. Do not give any information out.

¢ c. Ask your supervisor what fo say.

‘When an accident happens we need to take the following steps:

Choose one a_Secure the accident areas

answer
= b Report fo the supervisor X

@ a. Be honest and provide as much information as you can. 1(

NOTE: Every
Trainee should
Make 100% on

the Pre-Test!

Pre Test - Adaptive quiz_:

In the Pre Test, you answer each
question and click on the *  Submit”
Button for each question. You will be
informed if you answered the
question incorrectly ( red X) or
correctly ( green Correct Bar/answer
checkmark ).

If you answered the question
incorrectly, Select another answer
for that question and click that
question’s “ Submit ” again. Do so
until you find the right answer. Once
you have done this for all questions,
then click on “Submit all and Finish”
Button at bottom of Quiz Page.

Incorrect Answer
Selected.

d_ All of the above

~
&
¢ c.Take care of the injured person
(o]
(@]

e ONyA&B

Incorrect
Markes for thi: b jon- 071

2% When an accident happens we need to take the following steps
uarks: 11
Choose one ¢ a Secure the accident areas .
ansier. ¢ b Report 1o the supervisor Same Question-
¢ c. Take care of the injured person
& d.Allof the above + CorreCt AnSWGI’
C e.OnyAs&B Selected.
Submit
Correct
Marks for this submission- 111

Post-Test Screen _

Start again

1%
Marks: 1

2w
Marks: 1

Info

0:04:20

Preview Post Test

=dit

Itis not necessary to report any close calls or a near miss o your supervisor.

Answer © True

€ False

An accident investigations goal is to prevent you or anyone else being injured.

Answer © True

€ False

IMPORTANT- Controls at the Bottom Page of Quiz's

Save without submitting | Submit page |

Submit all and finish

1. 2.

Post Test- 2 Attempts :

This Test gives you training Credit!
You have two attempts to pass the
Post test. Notice no “Submit”
Button for any questions. Answer
all the questions then click on
“Submit all and Finish” Button at
bottom of Quiz Page

Pre and Post Test - These are
3 options to stop a quiz:

1. Save without submitting -
which, as its name says,
saves the answers without
submitting them

2. Submit page (optional) -
which submits only a given
quiz page

3. Submit all and finish —
which grades, saves and
closes the quiz and counts as
an attempt.

3. <



Quick S I@Iﬂr Guide-Certificates

Do pou want to open oF save this [Ma?

:I-| Mame: cortificate.odf (2) o
| Type Adobe Acrabat Document, TIWE
Froen. noescousessafetytranng.com

=

nue
Wbl Hlees from thee Irteerst can be usalul, some fies can potentialy
ham pou computes, f vou da not tnus the source, do not open e
sanve thiz lie. What's the iish?

pproval #XXXX (SHS4) Provider #XXXX

After first emission certificates canOt be replaced anymore, data like grade, name and date
ificate, if you like fo change some alteration in your data or like to complete some activity

Back

w«|jiiton below and your ceriificate will be sent to you as an email gilas

“ou are logged in as test test (Logout)

Once you complete all the Training Modules, quiz's in a
course and you click on your training certificate this
screen appears ... Click on the “Get Your Certificate”
Button (1). The “File Download” Screen Appears (2)
...Click on “Save” Button. The “Save As” Screen
Appears” (3), here you choose where you want to save
the certificate i.e. as shown “Desktop” (3a) and choose
to name the Certificate ...suggest Trainee Name
_Course.pdf (3b) ...then click on “Save”. Certificate will be
Saved to desktop.

Certificate will not work unless you have completed all
of the course.

Once the Certificate
Downloads (saved to
Computer). Go to the
Location you saved
the Certificate and
open it. Now you can
Print the Certificate...

Google |G~ e d @ B - | 12 socknalsr Bhetblacked | S check v Al (| Aukor

G @ npiioercusessefatyraning confrestieimeicon.. | |

o [ === _..0r you can “Save” the

CERTIFICATE of ACH

rest test

16 March 2008

attach to a email etc.

has completed the course

I'R1) Sanitation 4 Hour- TDLR Approval #XXXX (SHS4) Provider #XXXX Al SO y We retai n a CO py Of

Certificate” to another
location on your drive,

1E VIT>

your Certificate in the
Online System.




